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Module 9

Non-Appropriated Fund (NAF)
Using the Modern DCPDS

Module Overview

Purpose This module introduces the information you need to process actions for Non-
Appropriated Fund (NAF) Employees. Currently, the modern Defense
Civilian Personnel Data System (DCPDS) only includes NAF employees
serviced by Army and Air Force.
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Module Overview, Continued

See Also Module 1, Fundamentals of the Modern DCPDS
" Module 2, Position Management and Classification Using the Modern
DCPDS
Module 3, Processing Requests for Personnel Actions Using the Modern
DCPDS

Module 4, Staffing Using the Modern DCPDS

Before You e The format for processing NAF actions is the same as processing
Begin Appropriated Fund employee actions, except a different RPA is used.
e All the fundamentals of the system as explained in Module 1,
Fundamentals of the Modern DCPDS, apply to NAF end-users; e.g.,
Logging On, Navigation List, Switching Your User Responsibility,
Lﬂz Changing Your Password, etc.
e Your system administrator will set up your access to the modern
DCPDS and your responsibility or responsibilities.

Continued on next page
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Module Overview, Continued

Terms

Term

Definition

Responsibilities

Designation of your system privileges and access. A
system administrator establishes your user account with
one or more “responsibilities” assigned to access only
those functions, forms, and data necessary to perform
your duties. Example: CIVDOD NAF HR Manager and
CIVDOD NAF Personnelist

Roles

Designation that describes each member’s workflow
activities within a routing group or groupbox. You can
be assigned multiple roles in a routing group.

¢ Example: A user who can initiate RPAs might also be
able to approve them. You can use workflow routing
regardless of your role(s).

NAF Categories of responsibilities include (but are not limited to):

Categories of
Responsibilities

e CIVDOD NAF HR Manager (Mass Actions)

e CIV DOD NAF PSEUDO Reports

e CIVDOD NAF Personnelist

e CIVDOD NAF Supervisor

e CIVDOD NAF Sys Admin

e CIVDOD SYSADM HR MANAGER

e CIV DOD SYSADMUN REGION GUI
e CIV DOD VSB Reports

NAF: Overview
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NAF
Personnelist
Navigation List

MHavigator - CIVDOD NAF Person... EE B

Req for NAF Personnel Action:

- Req for MAF Personnel Action
Appointment
- Change Actions
Military Status
SCD
Citizenship
Family Status
Howrs
Extension
Name Change
Non Pay
Pay Aclions e
Place Person
Completion of Prob Period
Realignment
Feturn 10 Duty
Separalion
Recruit and Fill
- Paosition Change J
Position Mumber
MAFI Number
Deccupational Code
Position Title
Tip Offset
MAF Cancellaion/Correction
Workilow Inbox

Cinilian Inbox -

- Federal Maintenance Forms
Process Log
- Paople
Enter and Maintain
- Recruitment
Requisition and Vacancy
Recruitment Activity
Applicant Quick Entry
Mass Update of Applications
- Work Structures
- Pasition
Descrpbon
- View
Employese Assignment
- Lists
People Folder
Assignment Folder
People by Assignment
Assignmeants
Employees by Organization
Employees by Position
Emps by Position Hierarchy
Employees by Element
People by Special Informatio
- Processes and Reports
Submit Processes and Repors

View Requests
View Repors
Generale MS Word Leller
NAF Payroll Display -
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